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PAID TIME OFF, SICK TIME
AND HOLIDAYS

PTO &SICK TIME

Team members below manager level accrue twenty (20) days of paid time off per year during their
first four (4) years with the firm and twenty-five (25) days per year beginning with the calendar
year of their fifth anniversary. Team members at or above the manager level accrue twenty-five
(25) days of paid time off per year. An additional % day per year is accrued beginning with the
calendar year in which the 11th anniversary of service falls. The maximum number of days of paid
time off per year is thirty (30). We currently offer unlimited sick time for exempt team members.
The sick time policy is outlined in the RKL team member handbook.

RKL 2025 HOLIDAY SCHEDULE
e New Year's Day (1/2/2025)
e Memorial Day (5/26/2025)
¢ Independence Day (7/4/2025)
e Labor Day(9/1/2025)
e Thanksgiving (11/23/2025 & 11/24/2025)
e Christmas (12/25/2025 & 12/26/2025)

In addition to the above holiday schedule, team members can utilize three (3) floating holidays in
2025.

*Team members working regular reduced hours of 20 or more per week are eligible for 4 hours of
time for floating holidays.

RETIREMENT /401(k) PLAN

All team members are immediately eligible to enroll in the RKL 401 (k) plan upon date of hire. The
firm offers a discretionary match of 50% of the first 6% of salary deferred into the 401(k) plan. The
firm may also offer an annual discretionary profit sharing contribution to team members
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HEALTH BENEFITS

MEDICAL/RXINSURANCE

RKL offers two comprehensive medical plan options through Capital BlueCross. Team members
may choose a PPO or HSA plan with coverage tiers ranging from individual to full family coverage.
Team members are eligible on the 1st of the month following date of hire. See the 2025 Team
Member Guide to Benefits for detailed plan and cost information.

DENTAL INSURANCE

RKL provides one dental PPO plan through United Concordia for in-network and out-of-network
providers. Team members are eligible to participate on the 1st of the month following date of hire.
See the 2025 Team Member Guide to Benefits for detailed plan and cost information.

VISION

RKL offers a PPO vision plan through Vision Benefits of America (VBA). Enroliment in the vision
plan provides coverage for vision exams, lenses, frames, contacts and product discounts. Team

members are eligible to participate on the 1st of the month following date of hire. See the 2025
Team Member Guide to Benefits for detailed plan and cost information.

HEALTH SAVINGS ACCOUNT (HSA)

Team members who enroll in the PPO HSA 2000 plan can set aside pre-tax money in a Health
Savings Account (HSA) to pay for eligible medical, dental and vision expenses. For detailed
information and annual maximums see the 2025 Team Member Guide to Benefits.

FLEXIBLE SAVINGS ACCOUNT (FSA)

RKL provides two pre-tax options for Flexible Spending Accounts to pay for qualified medical
expenses. A Dependent Care FSA is also offered to contribute pre-tax dollars to reimburse
expenses such as daycare and eldercare of eligible dependents. For detailed information and
annual maximums see the 2025 Team Member Guide to Benefits.
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EMPLOYER PAID BENEFITS

LIFE INSURANCE AND DISABILITY COVERAGE

RKL provides team members with a term life, accidental death and dismemberment policy at a
rate of 2x of annual base salary to a maximum of $200,000. Voluntary life insurance options are
available to purchase for spouses and children. The firm also provides a short-term and long-term
disability to cover wages due to an accident or illness. Team members are eligible to participate
the first of the month after 90 days of service. For detailed information see the 2025 Team
Member Guide to Benefits.

MENTAL HEALTH AND WELLBEING BENEFIT

RKL is committed to fostering a work environment that values the balance between professional
responsibilities and personal well-being. To support this commitment, RKL offers a comprehensive
program through Headspace that includes up to eight (8) complimentary counseling sessions
annually for each team member, their spouse, and dependents. These sessions can be conducted
in-person or virtually, ensuring accessibility and convenience for all participants.

Confidentiality is a cornerstone of this program, allowing individuals to seek help and guidance
securely and privately. Additionally, our wellness resources extend beyond counseling. Headspace
provides a suite of tools designed to promote mental and emotional health, including mindfulness
exercises, stress management resources, and access to coaching services available 24/7. These
benefits are part of our dedication to maintaining a positive workplace culture that supports every
member of the RKL family.

ADDITIONAL BENEFITS

CELL PHONE REIMBURSEMENTS

Eligible team members are entitled to a monthly cell phone reimbursement.

PROFESSIONAL MEMBERSHIPS

Dues and expenses will be paid for accounting, technology, data processing and civic organizations
that are related to professional or client development.
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CERTIFICATIONS AND CONTINUING EDUCATION

Upon appropriate approval, team members are eligible for reimbursement of external trainings,
webinars and certification courses.

pg. 4 ADVISORS for
WHAT'S NEXT



