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How to make a one-time payment using IRS Direct Pay: 

1. Go to IRS.GOV/PAYMENTS

2. Click on “Direct Pay with bank account.”

3. Click on “Pay individual tax.”

4. Click on “Make a payment” to begin the process.

https://www.irs.gov/PAYMENTS
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5. In the dropdown menu for Reason for Payment, select the type of payment you are making.
Common options are “Estimated Payment,” “Application for Extension” and “Balance Due.”

a. Depending on reason for payment selected, you may also have to select Apply
Payment To and the Tax Period for Payment. Once your selections are complete, click
“Continue.”

6. A box will appear asking you to confirm the payment type, forms it applies to and tax year. If the
information is correct, click “Continue.” If anything is incorrect, click either the “X” in the top right
corner or the “Cancel” link on the lower right corner of the box to return to the previous screen and
update your selections.

7. To verify your identity, enter the following information as it appears on the last tax return (Form
1040) filed:

a. Tax Year of last return filed
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b. Filing Status (if you select “Married – Filed Joint Return” all of the following information
needs to be entered for the first spouse listed on the return)

c. First Name
d. Last Name (you will need to re-enter to confirm)
e. SSN or TIN (you will need to re-enter to confirm)
f. Date of Birth
g. Country of Residence
h. Address as listed on the last tax return

8. Check the box at the bottom to accept the Privacy Act and Paperwork Reduction Act and click
“Continue.”

9. Enter the Payment Amount (you will need to re-enter to confirm) and select a Payment Date.
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10. Enter the Routing Number and Account Number (you will need to re-enter to confirm) for the bank
account you will use to make your payment. Select whether it is a Checking or Savings account.

11. We highly recommend you choose to receive an email confirmation for your payment. To do so,
check the box and enter/confirm your email address. Click “Continue.”
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12. You will be asked to agree to a disclosure authorization. Click “I Agree.”

13. The final page will include your confirmation number and allow you to confirm all of your payment
details. Please print this page and keep it with your tax records as proof of payment.

14. If you chose to receive a confirmation email, it will be sent from: mail@directpay.irs.gov.

mailto:mail@directpay.irs.gov



